
 
 

Primary Behaviour and Discipline Policy 
  
 
Our Philosophy 

The International School of Toulouse is a school where we aim to create a friendly, safe and supportive 
environment for our students whether benefiting from an IST education for one year or fifteen. 

We recognise the importance of maintaining a quality staff at IST and are committed to providing ongoing 
opportunities for development and creativity allowing us all to make best use of our modern facilities and 
outstanding resources.  

As a team we provide an inspiring, balanced and innovative curriculum ensuring that each student achieves 
to the maximum of their ability. 

As a community we celebrate and value our cultural diversity and we actively promote international 
mindedness 

Together we will enable our students to flourish as open-minded, confident and independent young people 
with a lifelong desire to learn and the will to have a positive impact on the world around them. 

 
As international citizens, we aim for our students to benefit from the diversity of our community. Pupils 
are taught to be: 

 Caring 

 Open Minded 

 Inquirers 

 Risk takers 

 Thinkers 

 Knowledgeable 

 Principled 

 Communicators 

 Balanced 

 Reflective 

 Creative  

 Resilient 
(PYP Learner Profile) 

 

Introduction and Aims 
At IST, we are committed to providing and promoting a school environment that is safe and stimulating 
for all children. We expect and encourage good behaviour and self-discipline from all pupils in order to 
achieve an environment which enables emotional development, effective learning, high standards and the 
smooth functioning of the school as a community.  
 
We aim  

 To teach, through the Primary Years Programme (PYP), the Learner Profile, and attitudes as 
well as knowledge, concepts and trans disciplinary skills, in order to promote responsible 
behaviour, self-discipline and respect for self, others and the world around us. 

 To develop a moral framework within which students can mature emotionally and in which 
sound relationships can flourish based on mutual respect and consideration for others. 

 To encourage students to take responsibility for their own behaviour and to sort out 
difficulties in peaceful ways. 

 To ensure that all children are aware of the Golden Rules, Playground Golden Rules and 
develop a greater understanding and ownership of these through Personal, Social and Physical 
Education (PSPE). 

 To ensure that all pupils receive appropriate behaviour support in line with the Student 
Support Policy. 



 
 To encourage IST and DST students to work and play cooperatively during break times and to 

resolve any behaviour issues as they occur, with the support of an adult as necessary. 

 
Responsibilities 
Everyone involved in the school community has rights and responsibilities to ensure teaching and learning 
takes place in a safe, supportive and co-operative environment. We believe that in order to implement a 
policy of behaviour management effectively, it is essential that there is an ethos of mutual respect. 
Everyone has the right to their own opinion and to express that opinion but consideration must be given 
to how and when that opinion is expressed to show sensitivity and regard for others. Children need to be 
encouraged to do this by being reminded and prompted, by discussion in circle time, by role play and by 
good role modelling. Respect needs to be apparent between adults, between children and between adults 
and children. In this way every member of the school is valued and feels valued. 
 
Responsibilities of Pupils 
All students have a responsibility:  

 to treat others with consideration, respect and tolerance  

 to take an interest in their activities and work hard 

 to show respect for their environment and to help keep the school clean and tidy 

 to respect and care for their own, school and other people’s property 

 to tell the truth and act with honesty 

 to accept responsibility for their own choices and actions.  

 to dress appropriately in the agreed school uniform. Haircuts and the wearing of jewellery and nail 
varnish should also be in line with school policy.  

 to respond appropriately and immediately to any reasonable request or instruction made to them 

by any adult in school.  
 to create and support their class’s essential agreement 

 
Responsibilities of Staff 
All staff are expected to be good at managing and improving children’s behaviour. 
All staff have a responsibility:  

 to support each other in maintaining good classroom management and provide a safe classroom 
environment 

 to model the type of behaviour felt to be acceptable 

 to apply the agreed standards of behaviour consistently 

 to treat all children equally, irrespective of gender, sexuality, race, religion or disability 

 to listen attentively to pupils, parents and colleagues  

 to play an active part in building a sense of community  

 to be alert to signs of all forms of bullying and deal firmly with it in line with school policy. 

 to treat others with care, courtesy and consideration. 
 
Responsibilities of Parents 
Parents have a clear role in making sure that their child is well behaved at school. It is expected that parents 
will support the school in encouraging their children to show respect and support the school’s authority 
when disciplining its students. 
All parents have a responsibility:  

 to ensure children arrive at school on time, attend regularly and do not take time off school outside 
of holiday times 



 
 to work in partnership with school and to keep in regular contact, including reading all written 

communications that are sent home and responding promptly 

 to support the school in maintaining high standards of behaviour and discipline and ensure that if 
difficulties arise that they seek support from the school  

 to encourage their children to work towards achieving their potential 

 to support their children’s education and to keep themselves informed and respond if the need 
arises 

 to actively support school decisions, policies and rules and share them with their children, as 
appropriate 

 
Rules of conduct 
The International Baccalaureate aims to “develop inquiring, knowledgeable and caring young people who 
help to create a better and more peaceful world through intercultural understanding and respect”. Through 
teaching the PYP and about the Learner Profile our students sense of morality is grounded in a growing 
understanding that relationships must be built with other people to ensure the mutual well-being of our 
school community.  
 
A consensus about the values that should underpin and guide the behaviour of students towards each 
other is the code of conduct that ensures that everyone within the school community can live in social 
harmony by taking care of each other. 
 
By teaching through the Learner Profile, schools and parents are promoting behaviours that are universal 
and common to all humanity. The Circle Time model considers these universal values to be vitally 
important and calls them The Golden Rules. 
 
Within the Primary School, children are introduced to the Golden Rules and Playground Rules as our shared 
way of ensuring that everybody within the school community has equal opportunities to fully access the 
teaching and learning opportunities offered. The shared understanding of the rules will ensure that 
children know that everyone has the right to play safely without being hurt by other children, either 
accidentally through rough play, or on purpose through deliberate aggression.  

 
The Golden Rules 
 

Do be gentle     Do not hurt anybody 
Do be kind and helpful    Do not hurt people’s feelings 
Do work hard  Do not waste your or other people’s time 
Do look after property    Do not waste or damage things 
Do listen to people    Do not interrupt 
Do be honest     Do not cover up the truth 

 
The Golden Rules are displayed in each classroom and other areas of the school.  Children are reminded 
of them at the beginning of each term.  Assemblies and stories are used to illustrate and remind children 
of the rules.  If dealing with misbehaviour, an adult will ask children to say which Golden Rule they have 
broken and what they have done.  Losing a Golden Minute is the sanction for breaking a Golden Rule. 
 
Other rules within school are very limited but children are asked not to bring toys or personal possessions 
to school. This includes games, collector cards, stickers, mobile phones, mp3 players, etc. 

 
 



 
 
DST and IST work together on a shared campus within an ethos of cooperation and respect. Regular 
cooperation days are planned to ensure IST and DST have opportunities to work together aside from break 
times and Garderie. At all break times DST and IST children are expected to follow the playground rules 
that were decided on by representatives from both IST and DST School Councils and agreed by all children. 
The playground rules are reviewed and reflected on as and when staff and school councils feel it 
appropriate e.g. when the need arises for a new rule or an existing one is not being followed.  
 
The Playground Rules as agreed between IST and DST Children 

1. Always be gentle, kind and helpful 
2. Do not play in the toilets, on the steps or inside school 
3. Always respect each other – say sorry, be honest, be polite, listen and don’t interrupt 
4. Always take care of our playground – put things in the bin and keep it clean 
5. Always look after the toys and share them with everybody 

 
Rewards 
Wherever possible, it is our intention to promote appropriate behaviour and recognition of what is good.  
This ethos applies to academic matters as well as citizenship and moral conduct.   
 
As with all sanctions, consistency is vital. It is our intention to achieve this by: 

 All members of staff recognising and celebrating appropriate behaviour at all times around the 
school through informal praise. 

 Children’s best efforts being celebrated by display in the classrooms and corridors and by 
performance in concerts, sports days and assemblies.   

 Certificates – regular awards attached to PYP Units of Inquiry and end of Term Effort  

 Having a Golden Time system.  All children will start the week with 20 minutes of Golden Time 
(depending on the age of the pupil this may be in one 20 minute session or for younger children 
two 10 minute sessions). Golden Time will involve, for all pupils, a free choice of activity, such as 
games, craft activities, construction kits, use of the computer, etc.   

 
Rewards in all classes will include:  

 Verbal praise and smiling at children 

 Stickers, stamps, smiley faces in books 

 A class based Team Points system 

 Certificates – regular awards attached to PYP Units of Inquiry and end of Term Effort  

 Regularly sending good work to Head of Primary and other staff members for reward and 
praise 

 Verbal praise to parents about their children – both formally via parent consultation, reports 
etc. and informally at the end of the day etc. 

 
The school’s weekly assemblies, circle times, class discussions and school council will regularly focus on 
the Learner Profile as well as rights, responsibilities, behaviour and rewards.  

 
Sanctions 
Under French law, schools cannot have a list of “offences” and reciprocal punishments. In dealing with a 
problem, schools are expected to take into account the emotional maturity of the student.  
 
At IST, when a student’s behaviour falls below acceptable standards, we spend time investigating the 
causes of misbehaviour and helping students understand themselves better to avoid future or long-term 



 
problems.  Punishments remain a private matter between the school and the offending student; we do 
not reveal details to other parents and request that parents respect the need for privacy in such 
disciplinary matters. 
 
The Class Teacher deals with minor breaches of discipline in a supportive and fair manner, having regard 
to the age of the child and reminds the child of which Golden Rule has been broken. Normal sanctions 
include an oral reprimand and reminder of expected behaviour, a second reminder and then a loss of one 
Golden Minute. A firm reprimand from a member of staff is expected to be sufficient to correct most 

misbehaviour. 
 
Minutes will be lost for breaking any Golden Rules or Playground Rules and each class teacher will list 
children who have lost Golden Minutes on the Board and record lost minutes over the course of the week. 
All members of staff may take away Golden Minutes and this must be recorded in the pupils’ classroom.  
Minutes may only be taken away one minute at a time and cannot be taken from a whole class group 
except in very exceptional circumstances.  
 
Once children are in Grade 2 they may earn back ‘lost minutes’ through a process of negotiation and 
provision of a positive action that can be seen as a positive reinforcement of the Rule that was broken to 
lose the time.   
 
Children need to discover where the bounds of unacceptable behaviour and responsibility lie as this is part 
of growing up. Therefore in Grade 5, the loss of a Golden Minute is equal to the loss of one break time (20 
minutes).  
 
Each case of misbehaviour is treated individually according to the child’s specific needs.  Generally, 
children are reminded that they are responsible for their own actions and that rule breaking has 
consequences.  Children for whom behaviour is an issue will have specific Intervention Plans in place, in 
line with our Student Support Policy, which outlines agreed targets, rewards and sanctions. 
 
In exceptional cases other sanctions may include loss of free time such as break or lunch time, moving in 
class to sit alone, writing a letter of apology and loss of a responsibility. 
 
If the unacceptable behaviour is persistent or recurring, parents will be informed and involved in 
developing strategies to improve the behaviour.  Children may then, for example, be placed on a daily or 
weekly report system and, with parental support, their behaviour monitored. 
 
Major breaches of discipline are: physical assault, deliberate damage to property, stealing, leaving the 
school premises without permission, verbal abuse, refusal to work and disruptive behaviour in class.    This 
type of behaviour is extremely rare at IST but when it does occur it is dealt with and never ignored. It is 
the duty of the Head, Deputy Head of Primary or Principal to deal with it promptly, particularly if the 
problem persists. 
 
Procedures for dealing with a major breach of discipline 
If the above sanctions do not lead to an immediate modification of behaviour, the following actions are 
likely to be considered: 

 A verbal warning from the Head of Primary and a suitable sanction (may be the loss of playtime, 
writing a letter of apology).  

 Parent informed of the child’s unacceptable behaviour by the Class Teacher.  Parents and child are 
informed that this situation should not happen again or there will be further consequences.   



 
 
 

A repeat of a breach of discipline would result in further sanctions including: 

 The establishment of a behaviour record/log or home school report book. 

 Reflection time spent with the Student Support Coordinator 

 A letter to the parent asking them to make an appointment to see the Student Support 
Coordinator to put in place a pastoral support programme or other strategies to promote 
acceptable behaviour . 

 A meeting with parents to discuss behaviour. 
 
In the event of repeated or serious breaches of the school rules, a pupil may be given a temporary or 
permanent exclusion. In the event of an exclusion a letter will be sent to the parents with a copy to the 
Principal and the Personnel and Student Information Manager. 
 
In the event of a pupil’s behaviour being beyond the resources of the School Support Systems their place 
at IST may be withdrawn in line with the Student Support Policy.  
 
In the event of intentional damage to, or vandalism of, school property, parents will be billed for 
replacement materials and the child will be receive a temporary exclusion of up to three days. 

  



 
 

Secondary School Behaviour and Conduct Policy 
(including rewards, code of conduct, dress code and personal possessions) 
 
 
This document seeks to set out the terms and state the various procedures, provision and responsibilities 
relating to behaviour and conduct within the Secondary School of the IST. In line with the School's 
mission statement, the Secondary section of the IST aims to ensure that we create a “friendly, safe and 
supportive environment for our students”. Further to this we state that we “will enable our students to 
flourish as open-minded, confident and independent young people with a lifelong desire to learn and the 
will to have a positive impact on the world around them.” The Secondary section of the IST believes that 
to do this we must promote a well-ordered environment where students accept and respect the rules 
because they understand why they exist and trust that they will be applied fairly. 
 
At the IST we are proud of our IST learner profile and these learner profile attributes, combined with our 
mission statement, should be the guiding principles for all our community in all our actions and our 
conduct. 
The following comprises a series of statements or documents that can be found on the IST website, in 
the Student Planner or in the parent and student handbook. Combined these statements or documents 
set out the basic rules and guidelines allowing us to create the well-ordered, safe and welcoming 
environment that will allow out students to flourish. 

 
 
IST learner profile attributes 
As learners we strive to be: 
 
Inquirers 

We nurture our curiosity, developing skills for inquiry and research. We know how to learn 
independently and with others. We learn with enthusiasm and sustain our love of learning 
throughout life. 

Knowledgeable 
We develop and use conceptual understanding, exploring knowledge across a range of 
disciplines. We engage with issues and ideas that have local and global significance.  

Thinkers 
We use critical and creative thinking skills to analyse and take responsible action on complex 
problems. We exercise initiative in making reasoned, ethical decisions. 

Communicators 
We express ourselves confidently and creatively in more than one language and in many ways.  
We collaborate effectively, listening carefully to the perspectives of other individuals and groups. 

Principled 
We act with integrity and honesty, with a strong sense of fairness and justice, and with respect 
for the dignity and rights of people everywhere. We take responsibility for our actions and their 
consequences. 

Open-minded 
We critically appreciate our own cultures and personal histories, as well as the values and 
traditions of others. We seek and evaluate a range of points of view, and we are willing to grow 
from the experience. 



 
Caring 

We show empathy, compassion and respect. We have a commitment to service, and we act to 
make a positive difference in the lives of others and in the world around us. 

Risk-takers 
We approach uncertainty with forethought and determination; we work independently and 
cooperatively to explore new ideas and innovative strategies. We are resourceful and resilient in 
the face of challenges and change. 

Balanced 
We understand the importance of balancing different aspects of our lives—intellectual, physical, 
and emotional—to achieve well-being for ourselves and others. We recognize our 
interdependence with other people and with the world in which we live. 

Reflective 
We thoughtfully consider the world and our own ideas and experience. We work to understand 
our strengths and weaknesses in order to support our learning and personal development. 

Creative 
We are open to the opinions and ideas of others and are not afraid to put forward our own. We 
make inventive connections between diverse sources with a keen desire to understand, use and 
build on the ideas we encounter.  When faced with unexpected or challenging problems we use 
our imagination, intuition and reason to question further and think deeper, pushing ourselves to 
reach new conclusions or solutions.    

Resilient   
We value perseverance and self-motivation. We are mindful and recognise the need for self-
knowledge and self-awareness to help us face emotional, intellectual and physical challenges. 
We know that to succeed we may first have to overcome difficulty or even failure. This 
awareness is a positive source of motivation for us and we are eager to learn from our mistakes 
thereby improving our understanding, and furthering our skills and our knowledge. 

 
 
Rewarding positive behaviour 
At IST we believe in rewarding students for their good work and effort; this can be related to classwork, 
homework or a student’s conduct outside of lessons. We do this in a number of ways. Immediate praise 
from a teacher is the first way. In addition to this students can receive merits from teachers. A record of 
these merits is kept in the Student Planner and can be accumulated in order to achieve Bronze, Silver, 
Gold and Platinum Certificates. Commendations are also given when students do something 
exceptionally well. This may be to do with actions outside the classroom such as helping out at an event 
or an achievement in extra-curricular activities. We demonstrate the importance of these awards at 
special assemblies where students are presented with their certificates. In grades 9 & 10 we target IST 
Leaner Profile attributes in particular through our ‘Legend’ awards system that seeks to identify where 
and when students have demonstrated any of these attributes. The highest ‘Legend’ awards achievers 
are given lunch passes and the absolute best are invited to meet with the Head of Secondary and the 
Principal. 
 
 
Code of Conduct  
The purpose of the Code of Conduct is to help us create a safe, positive and friendly environment that 
allows students to work without interference or distraction. The Code is based on Respect and 
Responsibility: we respect others and expect to be respected in return. We are responsible for our own 
behaviour and its consequences. 



 
The following are the basic rules to ensure a safe, clean working environment and the sanctions that will 
follow a breach of the rules. These lists are not exhaustive and the school reserves its right to decide 
what is appropriate in any given circumstance. 
 
Classroom Infringements may include: 
• Arriving late to school or class 
• Being unprepared for lessons - no pens, pencils and other necessary items 
• Not meeting homework deadlines 
• Not doing homework 
• Distracting other students 
• Not making a reasonable effort to complete class work 
• Misuse of laptops (see Laptop Guidelines) 
• Inappropriate language 
• Drinking, eating, chewing etc. in class 
• Inappropriate dress, jewellery (PE kit not included in this category) 
 
Minor infringements will be dealt with by the class teacher, using sanctions if necessary. Sanctions could 
include: 
• Reprimanding the student on the spot 
• Speaking to the student after lesson, during Break or Lunch Break 
• Setting a punishment such as tidying the room, extra work, letter of apology etc. 
• Personal detention 
• Recording incident in Planner 
• Contacting parents 
 
Any student who is disrespectful to, or challenges the authority of, any member of staff enforcing these 
rules will be put in School Detention on the first occasion and excluded on the second. 
 
Serious Infringements (examples of misbehaviour marked with an * could lead to exclusion) 
• Deliberate repetition of minor infringements 
• Refusal to comply with requirements or sanctions resulting from minor infringements 
• Refusal to work 
• Preventing other students from working 
• Serious misuse of laptop technology*  (see ICT Guidelines) 
• Smoking/consumption of alcohol, any illegal substance or drugs* 
• Vandalism* 
• Possession of anything that may pose a danger, for example knives, and real or imitation weapons* 
• Threatening or abusive language or behaviour* 
• Violent behaviour* 
• Bullying* 
• Gross insolence towards members of staff or visitors to IST* 
• Theft* 
 
Depending on the seriousness of the incident, a student may be: 
• Severely reprimanded 
• Issued with a punishment such as extra work, community service etc. 
• Referred to the Form Tutor to discuss behaviour 
• Sent to the Grade Coordinator  
• Sent to the Head of Secondary or Principal  
• Placed in a personal detention during Break or Lunch Break 



 
• Placed on Academic or Behaviour Report 
• Placed in School Detention from 12.30 - 15.00 on Wednesday 
• Internally excluded from lessons for a period of time 
• Suspended from School for a number of days 
• Permanently excluded from School 
 
Parents will be informed of serious incidents of misbehaviour. 
 
 
Infringements during Break and Lunch Time in the Corridor would include: 
• Running 
• Rough play (e.g. tripping, pushing, mock fighting, throwing water) 
• Ball games 
• Shouting 
• Bad language 
• Eating 
• Drinking canned or other drinks. Drinking water is allowed. 
• Unsupervised or unauthorised access to classrooms, including the Music block 
• Entry to changing rooms via the corridor in outdoor football boots or trainers 
• Use of the corridor for unofficial breaks 
• Loitering in corridors between lessons 
 
Any student eating or drinking in the corridor will be asked to go outside and will be reported to the 
Grade Coordinator. Repeated offences will be dealt with as follows: 

 2nd offence  School Detention 1 hour 

 3rd offence  School Detention 2 hours 

 4th offence  Parents called for interview 
 
Infringements in the Canteen and Playground would include: 
• Unruly behaviour when eating 
• Dropping litter 
• Wasting water 
• Playing ball games on the tarmac area of the playground 
• Leaving the premises without permission 
• Unruly or violent behaviour, endangering other playground users 
• Lack of respect for playground facilities 
• Failure to comply with whatever rules are put in place to ensure safety and fair access to space and 

equipment. 
 
Deliberate or careless damage to the environment (litter, plastic cups, muddy shoes etc.) will lead to a 
cleaning detention at lunchtime or after school. 
 
 
  



 
Secondary School Dress and Appearance Code 
 
Rationale 
• Students at IST are ambassadors of the School.  
• Students realise that it is a privilege to attend the School and they try their best to contribute to the 

positive image that the School wishes to present to the world. 
• Students realise that School is a place for learning and that displays of fashion are secondary.  
• Older students provide positive role models for the younger students in the way that they dress and 

respect the school rules. It should be remembered that children of Primary School age share our site 
with us.   

• Parents and students are aware that the dress code is designed to adhere to the rules of health and 
safety. 

• We believe that adhering to a dress code helps prepare students for the world of work and is good 
training in self-discipline. 

• In all cases the final decision regarding what is appropriate and what is not appropriate rests with 
the School.  

• As a general rule for parents and students, check dress every morning. If in doubt please change it. 
 
Dress 
• Clothing should be smart and clean. Clothing items should not have offensive or inappropriate logos 

or messages on them (for example, a T-shirt advertising an alcoholic drink is not appropriate in 
school).  

• Clothing should cover the body appropriately (for example, very low cut tops or ones that have 
midriffs exposed are not appropriate). 

• Dresses and skirts must be of a reasonable length to ensure that underwear is not on show.   
• Trousers, jeans or shorts should be smart and clean. 
• If open-toed shoes are worn to school then students must bring a change of shoes to cover their feet 

for Science and D&T lessons. 
• Students must be dressed appropriately for sport. Failure to have appropriate clothes to change into 

for sport will result in sanctions in the same way as any other subject where students fail to bring the 
correct materials. 

 
Jewellery and Accessories 
• Discrete earrings or studs in the ear lobe may be worn. Large earrings may not be worn for health 

and safety reasons. 
• No other facial or body piercing is allowed. 
• Students are allowed to wear a wristwatch if they wish. Such items as necklaces and bracelets if 

worn must be discreet. No valuable jewellery should be worn at school. 
• Any possessions brought to school are entirely the responsibility of the student concerned.   
 
Appearance 
• Only discrete makeup and nail varnish are allowed. 
• Hair should be clean and tidy. 
• If students choose to dye their hair it should be of a natural colour/shade. 
• No outlandish hairstyles will be permitted. 
 
Procedures 
The rules of any dress code must be applicable and the sanctions for breaking the Code understood and 
applied.   



 
• We respectfully ask parents to support the school in ensuring that their children are dressed properly 

for school each morning. 
• If a student comes to school dressed inappropriately they will be reminded of the Dress Code and 

asked to ensure they are dressed appropriately the following day. On the day they will also be 
required to arrange their dress (for example, they may be requested to take out earrings or change a 
T-shirt).   

• In the case of a student who repeatedly ignores the Dress Code the student's tutor will discuss the 
problem with the student. If necessary the appropriate Grade Coordinator may contact parents to 
resolve the matter.  

 
 
Personal Possessions and Mobile Devices in the Secondary School 

Any personal possessions brought to school are entirely the responsibility of the student concerned. 

The School does not require students to have any specific mobile device other than the laptop computer 

that we provide for Secondary students. However, IST recognises that a growing number of our students 

do possess their own mobile devices. The School also recognises that mobile technologies provide exciting 

and expanding possibilities for teaching and learning within the school. We therefore fully support 

teachers wishing to explore the potential of such tools with their students in an educational context. If an 

individual student has a mobile device they may, at the discretion of the teacher, be permitted to use the 

device in lessons. 

 

The following are a list of guidelines for the use of mobile devices in School: 

 Students bring mobile devices into school at their own risk. 

 Mobile devices should always be set to silent mode. 

 Mobile devices should only be used in lessons with the express permission and under the 

guidance of the teacher. 

 Students should not take photos, videos or sound-recordings of others without the express 

permission of a teacher and the individual concerned. 

 Any accessing of inappropriate material through mobile devices is strictly forbidden.  

 Mobile devices may not be used outside of lessons.  

 If a student needs to contact home during the school day they should do so through reception 

and with the permission of their grade coordinator.  

 If parents need to contact their children during the school day they should do so through 

reception.   

 

Parents and Students should also note that: 

 No mobile devices should ever be taken into an examination. 

 Misuse of mobile devices in School will result in a member of staff confiscating the device (a 

confiscated device will be held at Reception by the security guard until the end of the day). 

Repeated misuse of mobile devices will be dealt with by the appropriate Tutor or Grade 

Coordinator.  

 The privilege of being allowed a mobile device in school may be withdrawn permanently in case 

of misuse.  



 
 Serious misuse of mobile devices may result in stronger sanctions, this includes the possibility of 

permanent exclusion. 

 It is the responsibility of parents to ensure that appropriate parental control systems are in place 

on any mobile device. 
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